FERN HILL PRIMARY SCHOOL
TREE TOPS HOME/ SCHOOL AGREEMENT 2018/19
Please ensure that this form has been completed and returned to the school office before your child starts at Tree Tops.   Please inform us immediately of any change to the information contained in this form.
School’s Commitment
The School agrees:
Operation
· To provide a manager and staff who have the appropriate experience, skill and ability to do their jobs and to ensure that training, qualifications and DBS requirements are met.
· To guarantee at least one member of staff is trained to carry out First Aid and an accident record is kept.
· To meet the minimum staffing ratio of 1:8 children under 8 years and 1:10 children over 8 years; and to organise inside and outside space to meet the children’s needs effectively.
· To plan and provide activities and play opportunities and to provide resources which are appropriate to the ages and interests of the children attending.
· To recognise that some children may have special needs and take steps to promote the welfare of those children within the setting.
· To create an environment that encourages good behaviour.
· To ensure all adults and children are treated with equal concern.
· To maintain premises which are safe, secure and suitable for their purpose.
· To provide adequate space for different activities as well as a quiet area.
· To ensure that the premises comply with health and safety regulations and that children are supervised at all times.
Food and drink
· To promote good hygiene practice and comply with food handling regulations.
· To ensure all food served complies with government issued School Food Standards and any specific special dietary requirements.
· Breakfast sessions: To provide a breakfast buffet from 7.45-8.15am.
· After School sessions: To provide a healthy snack on arrival at 3.30pm, and a light tea at 5pm.
· To make the food and drink menus available to parents in advance. 
Administration
· To maintain a secure file of parent/ carer details as submitted on this Home/ School Agreement form, and to keep this up to date.
· To ensure that all monies received are recorded and reconciled. 
· To repay deposits promptly on request.
· To maintain a daily register of attendance based on ParentPay bookings.
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Please send in a recent photo of your child to be attached here


Child’s Details
Child’s surname:		Click here to enter text. 		
Child’s forename:		Click here to enter text.
Year and class:		Click here to enter text.
Siblings in school:		Click here to enter text.
(including year and class)	Click here to enter text.
				Click here to enter text.


Parent/ guardian name (and relationship to child):	Click here to enter text.
Parent/ guardian contact number:				Click here to enter text.
Parent/ guardian email address:				Click here to enter text. 
Emergency contact name (and relationship to child):	Click here to enter text. 
Emergency contact number:				Click here to enter text.


Does your child suffer from any allergies? 			NO ☐		YES ☐
If YES, please give details of any signs of reaction and any medical treatment that would need to be given in the event of a reaction.  Continue overleaf if needed.
Click here to enter text.
Details of any other medical information of which staff should be aware:
Click here to enter text.
Details of any special needs for which we will need to provide appropriate support:
Click here to enter text.
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Parent’s Commitment
As parent/ guardian, I agree:
· To book all sessions on ParentPay, and pay the following charges in advance: 
Breakfast session (7.30-8.45am)			  £7.00	
After School full session (3.15-6pm)		£13.50  	
After School half session (4.30-6pm)		  £9.00

· If paying with childcare vouchers or by cash/cheque, to pay a deposit equivalent to one month of sessions, as agreed with the School Bursar, in order to facilitate advance booking on ParentPay.  Thereafter to pay monthly.  

· That the standard cut-off deadline for booking is midnight 3 full days beforehand.  I can make amendments to bookings only up until this deadline.
Monday sessions 		book by midnight on Thursday
Tuesday sessions 		book by midnight on Friday
Wednesday sessions 	book by midnight on Saturday
Thursday sessions		book by midnight on Sunday
Friday sessions		book by midnight on Monday

· That the school may close bookings earlier than the standard 3 day cut-off period, if demand is such that the maximum number of places is filled early.   That in exceptional circumstances the school may have to cancel a day’s booking – in this case you will be informed as soon as possible and your charge refunded.
 
· That no refund can be given for missed sessions or sessions cancelled after the cut-off date, except where the reason for cancellation is school-arranged.

· After School sessions: To collect my child promptly at 6pm from the KS2 gate.

· After School sessions: To pay late collection fines when requested – the daily late charge is £5 if collected more than 10 minutes late, plus £5 for every additional 5 minutes late.
 
· To keep staff informed of any changes to the information contained in this form. 

Signed:	Click here to enter text.				Date:	Click here to enter text.		
Parent/ guardian name (PRINT):	Click here to enter text.
